Y170 -12 > I

STATE . . OPPICE OF SECRETARY OF STATE PAGE
% oF App] ication for DEPANTKENT OF ARCNIVES & EIGTORY "
: GEORGIA RECORDS DISPOSITION STANDARD RRCOADS ¥ANAGEWENT DIVISIOR o
§ o Ve’__—';”‘ugrf._f_’ji'ﬁ“ Ses separate inatructions for completion of [} FOR RECORDS mnczu:nmnston Use
E frox: and reverss of this'form. Sign original and two copies Date Received ‘”“"“““ . vate Compleved
i , i
Bep 1497 ’76 50'-( SEP 24 1975
i 3 AC!I“! Divinticn, Subdivision & ld!l!!ln. Ade T ) .Per- o Contlc ) - A - R '
% ‘Office of Comptroller General
: Agents License Division’ Charles Smith |
132 State Capital “Vorxing Titie T Y L el e
Atlanta, Georgia | Clerk II 2100, cctarres]
7.ACTION REQUESTED
ESTABLISH DISPOSITION STANDARD; = DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
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1(?'What is the function of the office in which this record series is created?

Issuing new agents licenses, renewing permanent licenses, processing applications for
these licenses, Examining agents, conducting pre-hearing conferences and holding formal

hearings on offending agents, preparing certiflcates for agents being licensed as
non-residents in other states,
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11 . This file contains the following documents (1nc1ude form numbers and tltles, if any,
and file arrangement ). :
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Documents relating to: Listing of all Insurance Agents licensed in the state of Georgia.
Included are: a computer printout showing the insurance agents name, address, lines
of insurance qualified to sell, license number, year last paid license fee.
File is-arrabged chronologlcally by month
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13. Is this the Record Copyfof the series? C[x] ]
14, Is there a duplication of this series in another office or agency? ) “ [ 1 [x]
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15. Is the {nférmation contained in thls series ever summarlzeﬁ or publlghedQ [ 1 [x]
Attach copy of summary or publlcatlon.
16. Does the series contain classified information® requlring security handllng9 = [ ] =[x]
17. Does the series 1n1t1ate, amend or terminate agency policies and procedure59 1100
L P
18. Could the function be performed if the files were lost or destroyed? [x] [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ ] [X]
20. Does the record series provide data as input to an EDP file? [ 1 x]
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21. Does the record series contain documentation ‘produced as EDP prlﬁtout9 i (x1 [ ]
22. Has the Federal Covernment issued 1nstruct10ns governing the rﬂtentlon/dlspo— L1 [x]
sition of these flles? e o : - S . S LL
23. wWill there be a need for these records 10,:15 years from now? It yes, what? [ 1 [X]
2. REQUIREMENTS. The following requires the files to be kept 2 years :
a.[]STATE ©b.[]STATUTE OF «¢.[JAUDIT  d.[]FEDERAL e.[]ADMINISTEATTVE  f.[JHISTORICAL
LAW LIMITATION PERIOD . LAW DECTSION VALIE

(Cite Laws, Statute, or other reason for the retention roquirement)
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25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at th

of each -[]CALENDAR YEAR -[XFISCAL YEAR -[]OTHER
[x] Hold in the current files area 16 month(s)/ year(s): months
[x} Transfer to [x] State Records Center [ ] Local Holdlng Area, hold g ggggggg
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[ ] Trangfer to State Archives for permanent retentlon. S ? P e
[ ] Destroy immediately after cut-off. « v = e
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(Indicate briefly rationale for recommendations above/or write additional remarks):
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